Enrollment Procedures System

My APU Students
Registration Manual

Ritsumeikan Asia Pacific University

This manual is a user guide for enrollment procedures through “My APU Students”.
The images shown in this manual are for illustrative purposes only and may differ

from the actual screens. All information entered in the examples is fictitious.
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I Introduction

A Before using “My APU Students”

[OCheck Internet Environment
Prepare devices with internet service such as PC, tablets, and smartphones.

Use devices which fulfill the following requirements.

V Browsers
There may be cases where some devices don’t work correctly under the recommended

environment as below.
[Windows] Google Chrome, Mozilla Firefox, Microsoft Edge

[MacOS] Safari
[iOS]) Safari
[Android] Google Chrome

*kRecommended OS versions are based on the support by Microsoft, Apple and Google.
*kRecommended browsers are based on the latest edition of the OS.

V¥ Software
To confirm the mailing label for Enrollment Documents in PDF format, Adobe Acrobat Reader

(Free) by Adobe Systems Inc. is required.

LICheck your printing environment
You will need access to an environment where you can print the PDF file of the address label. If

you do not have a printer at home, please make sure in advance that you have access to a

printing service, such as a convenience store.

LPreparation for personal information registration
-Address information of the successful applicant and their parents, vaccination history

-Photo data to be used on Student ID cards

LIIf the screen freezes or does not display properly during operation, please log out, close all open
browser windows, and then log in again before continuing.
Note: You will be automatically logged out after 90 minutes of inactivity.

Access “My APU Students”
URL: https://www.apumate.net/goukaku/
2%

1/
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https://www.apumate.net/goukaku/

I Enrollment Procedures

Your enrollment procedures will be considered complete after all of the procedures listed below
have been completed.
Each procedure has its own designated completion period. Please carefully review the Enrollment

Procedure Handbook and complete all required procedures within the specified deadlines.

® Online Enroliment Procedures
»Payment of First installment of enroliment procedure fee
»Payment of Second installment of enrollment procedure fee
»Registration of Online Enrollment Procedures

@ Submission of Enrollment Documents

The items to be registered through the Enroliment Procedures System are listed below. Please also
use the system to complete the payment of the enroliment procedure fees.

Items marked with an asterisk (*) cannot be modified once registered. Please review the

information carefully before registering.

Items for Registration Subject Registration Revision Reference
n Registration of Personal Information All enrollees O O O
Registration of International Student
Information
All enrollees O O O
Applicants with Japanese nationality must
also register their names in Roman letters.
n Submit Pledge Form* All enrollees O X O
Submit Consent to Use of Personal
4 All enrollees O X O
Inform*
Download mailing label for Enroliment
All enrollees = = O
Documents
n Registration of Family Information All enrollees O O O
Registration of Health Information All enrollees O O O
n Student ID Photo Upload* All enrollees O X O
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| [1]1My Page

I. Login information

Account Number Format:
7+ (| for April Enrollee/2 for September Enrollee)+Application Number
Password: Date of birth
ex:Application No.: 1001 1001
April Enrollee: 7110011001 September Enrollee: 7210011001
Date of birth: September |, 2008

20080901

Shape your world
Ritsumeikan
Asia Pacific University

I My APU Students Login

JAPANESE

Account * 7112345678

Password *  esssesss

9

Please log in using the specified account and password.
(For more information, please refer to the Handbook of Enrollment Procedures.)

(c) Ritsumeikan Trust. All rights reserved.

Screen Display After Login

I
JAPANESE Manual | Logout

Shape your world Account :
Ritsumeikan Name :
Asia Pacific University 2026-10-29T15:35:38.319152 [ADP70F0] [CT]

@ J[APU Students My Page] > [Enroliment Procedures] >

Create Mailing Label | JVETTLIGED]

ICreate mailing label for Enrollment Documents

Zreate mailing label for Enroliment Documents.
Click "Submit”.

© [coem]

(c) Ritsumeikan Trust. All rights reserved.

@ You can switch from Japanese to English

@ Displays your enroliment progress after logging in.

@ Displays the progress of each registration item.

@ To proceed to the next screen or return to the previous screen, use the blue button at the
bottom of each screen.

Do not use your browser's "Back" button.
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2. Click “Online Enrollment Procedure”

JAPANESE | & Manual | Logout

Shape your world Account :

Ritsumeikan Name :

Asia Pacific Universﬂy 2026-10-29T15:41:30.505378 [ADK10A0] [OT]
I 's Page

< Go to message box... >

m Payment of Enrollment Procedure Fee

mOnline Enroliment Procedure

y Home Page

APUmate.net For English basis domestic applicants

(c) Ritsumeikan Trust. All rights reserved

3. Information on the examination you passed is displayed

Manual | Logout

Shape your world Account :
Ritsumeikan Name :
Asia Pacific University 2026-10-29T15:49:45 600715 [ADP10L0] [OT]

[APU Students My Page] >

List of Enrollment Procedures

Please select the "Proceed” link for the College/Graduate School you are scheduled to enroll.
It will lead to the Enrollment Procedures page.

[* For admission methods which do not implement written examinations, result notification date is shown in the column "Examination Date'.

(Total 1 item(s))

College/Graduate| Department/ Major/Course Application| Admission E: inati s Admission Tuition Enrollment
Fee Documents

School Major No. Method Date Fee

Department of|

Activity

=

Asia P?CIﬁC 12335678 |Eyaluation) 2026/10/17
Studies

College of Asia
Pacific Studies

Proceed

(c) Ritsumeikan Trust. All rights reserved.

Check the following information (College/Graduate School, Department/Major and Application No.)
Examination date: The date displayed on the screen may differ from the actual examination date.

However, this does not cause any issues with the enrollment procedure.
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4. The menu screen for registration is displayed.

Manual | Logout

Shape your world Account :
Ritsumeikan Name :
Asia Pacific University 2026-10-29T15:58:23 154211 [ADP11L0] [OT]

[APU Students My Page] >

I Enrollment Procedures

Please complete all the enrollment procedures within designated periods following the Handbook of Enroliment Procedures.
Each procedures such as payment of the Admission Fee, the Tuition Fees and submission of the Enrollment Documents
by post as well as online enrollment procedures must be completed by the enroliment procedures deadline.

@ m @al 8 item(s))

Enrollment Procedures Final Registration Date
S ———

Reg Registration of Personal Information

Reg Registration of International Student Information

Reg Submit Pledge Form

Reg Submit Consent to Use of Personal Inform

Creat Download mailing label for Enrollment Documents

Reg Registration of Family Information

Reg Registration of Health Information 2026/11/15 16:15:30

Reg Student ID Photo Upload

(c) Ritsumeikan Trust. All rights reserved.

Note: The image shown above is for illustrative purposes only and may differ from the actual screen.

O Items that require registration will be shown.

@ The date and time of your final registration will be shown.

@ The display will switch to the Ref/Reg screen when you click the corresponding buttons.
You can register the items in any order.

7/ 28



I [2] Registration of Personal Information

I. Register your personal information. You can modify the information in “Registration and
Correction of Personal Information” during the designated period for online procedures. The

information is displayed based on the data at the time of your application. Make changes if
necessary.

Manual | Logout

Shape your world Account :
Ritsumeikan Name :
Asia Pacific University 2026-10-29T15:58:23.154211 [ADP11L0] [OT]

[APU Students My Page] >

I Enrollment Procedures

Please complete all the enrollment procedures within designated periods following the Handbook of Enroliment Procedures.
Each procedures such as payment of the Admission Fee, the Tuition Fees and submission of the Enrollment Documents
by post as well as online enrollment procedures must be completed by the enrcliment procedures deadline.

(Total 8 item(s))

Enrollment Procedures Final Registration Date

Re: Registration of Personal Information
Reg Registration of International Student Information
Reg Submit Pledge Form
Reg Submit Consent to Use of Personal Inform

Create| Download mailing label for Enrollment Documents
Reg Registration of Family Information
Reg Registration of Health Information 2026/11/15 16:15:20
Reg Student ID Photo Upload

(c) Ritsumeikan Trust. All rights reserved.
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I Registration of Personal Information

Please enter the following information.
(Please enter your address at the time of your enroliment.
If you are planning to move in the future and don't know the address yet, pieas

[Name-Name (Katakana) -Gender+Date of Birth+Enrollment Basis Language]
Your name is registered based on your application information and university’s
regulations, and it cannot be modified.

Contact the Admissions Office if any changes are required.
E-mail: domestic@apu.ac.jp

I
[ 1" Nationality and 2" Nationality]
Select your nationality. If you have dual nationalities and one of them is

Japanese, select Japan for the |5 Nationality. If neither of them is
Japanese, select the nationality of the passport that you use when entering
Japan.

[Postal Code-Prefecture]

Please enter your address as of the time of enroliment. If your address at that
time has not yet been determined, please enter your current address. Your address
can be updated after enrollment.

<Overseas Address>
Postal Code: Enter 999-9999
Prefecture: Enter “Other than those above”

[City (Address A), Street No. (Address B), Building (Address C)]

(Overseas Address)

Address A: Your address

Address B: (if more space is required, use Address B Field as well.)

Address C: Your Country and Postal Code (E.g.: China, 123456)

XIf you are living outside Japan, instead of using City, Street No., Building, follow
above Address A, B and C method.

¥The maximum number of characters you can enter for any of these fields is 40.
In case of exceeding the maximum, use abbreviations instead.

EG: St. (Street), Blvd. (Boulevard)

(Only applicable for Japanese residents)

If you are living in Japan, write in Japanese.

[Home / Mobile Telephone Number]

Be sure to enter a telephone number that we can reach you as we need to contact
you about the enroliment procedures. Either a “Home Telephone Number” or a
“Mobile Telephone Number” must be entered. If outside Japan, enter the country
code as well.

[Tuition Fee Billing Address] (Japanese Address Only)

Tuition payment notices will be sent to this address after enroliment.
Appoint a person who resides in Japan and enter the address.

XIf you cannot appoint a person, put your name and current address.
After enrollment, please update it to your address in Japan.

(<) Ritsumeikan Trust. Al rights reserved.
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2. Confirm the information registered at the time of your application.
Click “Confirm” if there are no errors.

If any information is incorrect, please contact the Admissions Office by email.
Email: domestic@apu.ac.jp

JAPANESE Manual | Logout

Shape your world Account
Ritsumeikan Name :
Asia Pacific University 2026-10-29716:26:19.472403 [ADPBOFE) [OT)

[APU Students My Page] > [Envoliment Procedures] >

Confirmation of completed
Registration
G n Information

I Education Information Confirmation

Please confirm your education information.

The information at the time of application is registered here.
If it needs correction, please contact the office of Domestic Admissions.

Application Eligibility Information

High School Code

High School Name

Hich School Course  Full day general course
Courses ZHSIEER

(Estimated) Graduation Date = 2027/3

-

(c) Ritsumeikan Trust. All rights reserved.

3. Confirm the information on the confirmation screen and click "Register".

===

(c) Ritsumeikan Trust. All rights reserved.

I [3] Registration of International Student Information

Applicants with Japanese nationality must also register their names in Roman letters.

I. [APU Students My page]>[Online Enrollment Procedure]>Registration of International
Student Information

Manual | Logout

Shape your world Account :
Ritsumeikan Name :
Asia Pacific University 2026-10-29T15:58:23.154211 [ADP11L0] [OT]

[APU Students My Page] >

I Enrollment Procedures

Please complete all the enroliment procedures within designated periods following the Handbock of Enrollment Procedures.
Each procedures such as payment of the Admission Fee, the Tuition Fees and submission of the Enrollment Documents
by post as well as online enrollment procedures must be completed by the enroliment procedures deadline.

(Total 8 item(s))

Enroliment Procedures Final Registration Date

Reg Registration of Personal Information
Reg Registration of International Student Information
Reg Submit Pledge Form
Reg Submit Consent to Use of Personal Inform

[Create| Download mailing label for Enrollment Documents
Reg Registration of Family Information
Reg Registration of Health Information 2026/11/15 16:15:30
Reg Student ID Photo Upload

(c) Ritsumeikan Trust. All rights reserved.
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2. Enter the required information and click "Confirm".

Review the information on the confirmation screen and click "Register".

St

f |l Confirmation of } completed
Registration
SO Information

I Confirmation of International Student Information

[APU Students My Page] > [Enroliment Procedures] >

Please check your information listed below.

International Student Information

Name RITSUMEIKAN HANA

[Name (Roman alphabet )]
Please enter your name in CAPITAL LETTERS exactly as it appears on your
passport.

1st Mationality Japan

2nd Nationality

Student Types Japanese Naticnals

Resident Status

Expiry Date

Financial Aid Privately financed

(Scheduled) Date of Arrival

Scholarship Information
Past Experience with Japanese Government (Menbukagakushe) Schelg

Study Abroad Peried: FROM

[ It Nationality 2" Nationality]

Please select your nationality. If you hold Japanese nationality, select Japan
as your First Nationality and complete only the required items listed below:
I. Nome (Roman Alphabet)

First Nationality: Japan

Student Types: Japanese National

Financial Aid: Privately financed

ok WD

Past Experience with Japanese Government (Monbukagakusho)
Scholarship: Exist or Not-Exist

If you hold dual nationality and neither nationality is Japanese, select as your
First Nationality the nationality of the passport you will use when entering
Japan.

Study Abroad Peried: TO

University

=

(c) Ritsumeikan Trust. All rights reserved.

3. After reviewing the information on the confirmation screen, click "Confirm" and then proceed

to "Register”.
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| [4] Submit Pledge Form

I. [APU Students My page]>[Online Enrollment Procedure]>Submit Pledge Form

Manual | Logout

Shape your world Account :
Ritsumeikan Name :
Asia Pacific University 2026-10-29T15:58:23.154211 [ADP11L0] [OT]

[APU Students My Page] >

I Enrollment Procedures

Please complete all the enrollment procedures within designated periods following the Handbook of Enrollment Procedures.
Each procedures such as payment of the Admission Fee, the Tuition Fees and submission of the Enrollment Documents
by post as well as online enrollment procedures must be completed by the enroliment procedures deadline.

(Total 8 item(s))

Enrollment Procedures Final Registration Date

Reg Registration of Personal Information
Reg Registration of International Student Information
Rex Submit Pledge Form
Reg Submit Consent to Use of Personal Inform

Create| Download mailing label for Enroliment Documents
Reg Registration of Family Information
Reg Registration of Health Information 2026/11/15 16:15:30
Reg Student ID Photo Upload

(c) Ritsumeikan Trust. All rights reserved.

2. After reading the pledge carefully, select the "I agree" box and click the "Register" button.
After you click "Register," the registration date and time will be displayed under "Final
Registration Date," and the "Register" link will no longer be available.

This selection cannot be changed after registration. Please review it carefully before
registering.

[APU Students My Page] > [Enroliment Procedures] >

I Submit Pledge Form

After reading the Pledge Form carefully, please tick the box "Agree” and click the "Register” button.

Pledge Form
To the President of Ritsumeikan Asia Pacific University,
I pledge to uphold the standards expected of a student of Ritsumeikan Asia Padfic University
and comply with the regulations of the University and the laws of Japan.
I accept that should I viclate the above, I will be subject to disciplinary measures,
which may include revocation of scholarship, in accordance with University regulations.

@ Iagree (O Idonotagree

==

(<) Ritsumeikan Trust. All rights reserved.

3. When the completion screen appears, click "Completed"”.
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I [5] Submit Consent to Use of Personal Information

I. [APU Students My page]>[Online Enrollment Procedure]>Submit Consent to Use of Personal

Information

Manual | Logout

Shape your world Account :
Ritsumeikan Name :
Asia Pacific University 2026-10-29T15:58:23.154211 [ADP11L0] [OT]

[APU Students My Page] >

I Enrollment Procedures

Please complete all the enrollment procedures within designated periods following the Handbook of Enroliment Procedures.
Each procedures such as payment of the Admission Fee, the Tuition Fees and submission of the Enroliment Documents
by post as well as online enrollment procedures must be completed by the enrcliment procedures deadline.

(Total 8 item(s))

Enrollment Procedures Final Registration Date

Reg Registration of Personal Information
Reg Registration of International Student Information
Reg Submit Pledge Form
Reg Submit Consent to Use of Personal Inform

Create| Download mailing label for Enrollment Documents
Reg Registration of Family Information
Reg Registration of Health Information 2026/11/15 16:15:20
Reg Student ID Photo Upload

(c) Ritsumeikan Trust. All rights reserved.

2. After reading the pledge carefully, select the "I agree" box and click the "Register" button.
After you click "Register," the registration date and time will be displayed under "Final
Registration Date," and the "Register" link will no longer be available.

This selection cannot be changed after registration. Please review it carefully before
registering.

[APU Students My Page] > [Enroliment Procedures] >

Register }  Ccompletad

I Submit Consent to Use of Personal Information

After reading the Consent to Use of Personal Information carefully, please tick the box "Agree” and click the "Register” button.

Consent to Use of Personal Information
To the President of Ritsumeikan Asia Pacific University,

I give my consent to Ritsumeikan Asia Pacific University to use my personal information on the condition that the University
will comply with the usage regulations outlined in the "Handling of Personal Information at Ritsumeikan Asia Padfic University”

@ Iagree O I de not agree

(c) Ritsumeikan Trust. All rights reserved.

3. When the completion screen appears, click "Completed".
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I [6] Download mailing label for Enroliment Documents

Print the address label to be used for mailing the required enroliment documents. The address
label can be printed as many times as needed during the online enroliment procedure period.
You must have access to an environment where the address label can be printed. If you do not

have a printer at home, please ensure that you have access to printing facilities at your school, a
convenience store, or another location before proceeding.

. [APU Students My page]>[Online Enrollment Procedure]> Download mailing label for

Enrollment Documents

Manual | Logout

Shape your world Account

Ritsumeikan Name :

Asia Pacific University 2026-10-29T15:58:23.154211 [ADP11L0] [OT]
[APU Students My Page] >

I Enrollment Procedures

Please complete all the enrollment procedures within designated periods following the Handbook of Enroliment Procedures.
Each procedures such as payment of the Admission Fee, the Tuition Fees and submission of the Enrollment Documents
by post as well as online enroliment procedures must be completed by the enrollment procedures deadline.

(Total 8 item(s))

Enrollment Procedures Final Registration Date

Reg Registration of Personal Information
Reg Registration of International Student Information
Reg Submit Pledge Form
Reg Submit Consent to Use of Personal Inform

Create] Download mailing label for Enrollment Documents
Reg Registration of Family Information
Reg Registration of Health Information 2026/11/15 16:15:30
Reg Student ID Photo Upload

(c) Ritsumeikan Trust. All rights reserved.

2. Click the “Submit” button.
[APU Students My Page] > [Enroliment Procedures] >
Download

ICreate mailing label for Enrollment Documents

Create mailing label for Enroliment Documents.
Click "Submit".

==

() Ritsumeikan Trust. All rights reserved

3. Click the “download” button.

[APU Students My Page] > [Enroliment Procedures] >

I Download mailing label for Enrollment Documents

Please download the mailing label from the link below.

* Color printing is recommended, but black and white is accepted as well

(c) Ritsumeikan Trust. All rights reserved.
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4. Print the downloaded address label, affix it to a commercially available envelope, and mail
the required enrollment documents.

A PDF file will open. Color printing is recommended; however, black-and-white printing is also
acceptable. If you are unable to print the label, please handwrite the displayed information on the
envelope. In this case, it is not necessary to include the barcode.

The sender's address printed on the label will be based on the address entered under "Personal
Information Registration." If this address differs from your current address as of the mailing
date, please correct it using correction fluid or another appropriate method.

Address Label (Sample)

B - :
|
| - | -
e B|T|4 B3| 7|7
|
KRB FEL-1
. - A%
ST T RPHERE
AFHRBIAES (AZEE53E8 ~
Please send the required documents by Simplified Registered
GReEER Mail (Kan-i Kakitome) and Express Moil ‘rhrjough a post office
counter. Do not place the envelope in a mailbox.
ki TR You can track the delivery status on the Japan Post website
Do not fold using the Simplified Registered Mail tracking number.
ARiEmh R
Keep Dry pivild

applicaticz mmier

AR~ DREA | A

Do not put in the mailbox |
7]1135]10]

AEHE | 2p25f24H
2B | rurhTaEs
PR | mgstuLy (1B) A (DEEES)
s ication membnr | 1 1133101
BEAH |\ ywAth Fuw
e |famE kS

T &T4-85TT
R P

Affix the printed address label to a commercially available envelope, enclose the required
enrollment documents, and send them by Simplified Registered Mail (Kan-i Kakitome)
and Express Mail so that they arrive by the specified deadline.

For details, please refer to the Enrollment Procedure Handbook.
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I [7]Registration of Family Information

I. [APU Students My page]>[Online Enrollment Procedure]>Registration of Family Information

Manual | Logout

Shape your world Account :
Ritsumeikan Name :
Asia Pacific Universwly 2026-10-29T15:58:23.154211 [ADP11L0] [OT]

[APU Students My Page] >

I Enrollment Procedures

Please complete all the enrollment procedures within designated periods following the Handbook of Enrollment Procedures.
Each procedures such as payment of the Admission Fee, the Tuition Fees and submission of the Enrollment Documents
by post as well as online enrollment procedures must be completed by the enrollment procedures deadline.

(Total 8 item(s))

Enrollment Procedures Final Registration Date

Reg Registration of Personal Information
Reg Registration of International Student Information
Reg Submit Pledge Form
Reg Submit Consent to Use of Personal Inform

[Create| Download mailing label for Enroliment Documents
Reg Registration of Family Information
Reg Registration of Health Information 2026/11/15 16:15:30
Reg Student ID Photo Upload

(c) Ritsumeikan Trust. All rights reserved.
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2. Enter the required information and click "Confirm".

I HngErmon of Egmiby Ifommation

[Parent's/Guardian's Information]

e i o Al Cral | Dewsar Cos

If you have neither a father nor mother, you do not need to enter information here. Enter your
Parent’s/Guardian’s information in the fields below. If your parents reside overseas, enter
the overseas address (your Parent(s)/ or Guardian(s) do not need to reside in Japan).

If your parent(s) or guardian(s) hold a nationality other than Japanese, please enter their

names in the Roman alphabet.
$¢For the address outside Japan, use the Roman alphabet. (Do not use Chinese Characters

| or Hangul etc.)

[Organization/Company Name, Occupation Code]
Select the Occupation Code from the above link “Alumni Code/Occupation Code”. You do not
need to enter anything if your Parent/Guardian is a housewife, a pension recipient or has no
occupation. This data will be used for statistics, so select a code of a similar occupation if you
do not know which to select.

[Daytime Contact Number/Email Address]
This contact information will be used by the university and APU Domestic Students’ Parent
and Family Association, including in case of an emergency. Enter contact information that can
be reached during the daytime.

W,
If the Parent/Guardian is not the father or mother, select the applicable relationship to the
applicant and enter the information below, starting from the name.
[Student ID Number]

If your sibling is currently enrolled, enter the current student ID number. If he/she was
enrolled in the past, enter the student ID number at the time of graduation. You do not
need to enter anything if the number is unknown.

L™ I
If you have 4 or more applicable siblings, enter the information of the oldest 3. If twins or
multiple siblings are enrolled at the same time, enter their “Name”, “Name (Katakana)”,
and “College” only.

W

3. After reviewing the information on the confirmation screen, click "Confirm" and then

proceed to "Completed".
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I [8] Registration of Health Information
I

[APU Students My page]>[Online Enrollment Procedure]>Registration of Health Information

[ ut
Shape your world Account
Ritsumeikan Name :
Asia Pacific University

2026-10-28T15:58:23.154211 [ADP11L0] [OT]

[APU Students My Page] >

I Enrollment Procedures

Please complete all the enrollment procedures within designated periods following the Handbook of Enrollment Procedures.
Each procedures such as payment of the Admission Fee, the Tuition Fees and submission of the

by post as well as online enrollment procedures must be completed by the enroliment procedures deadiine.

Document:

(Total & item(s))

Enroliment Procedures Final Registration Date

Reg Registration of Personal Information

Reg Registration of International Student Information

Reg Submit Pledge Form

Reg Submit Consent to Use of Personal Inform
(Create| Download mailing label for Enroliment Documents

Re: Registration of Family Information

Registration of Health Information 2026/11/15 16:15:30

Student ID Photo Upload

(c) Ritsumeikan Trust. Al rights reserved.
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2. Enter the required information and click "Next".

than fil réarmation,

<) RAreiban Trat. All it reserved,

3. After reviewing the information on the confirmation screen, click "Confirm" and then proceed

to "Completed".
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| [9] Student ID Photo Upload

I. [APU Students My page]>[Online Enroliment Procedure]> Student ID Photo Upload

Manual | Logout

Account :

Shape your world
Ritsumeikan Name :
Asia Pacific University 2026-10-29T15:58:23.154211 [ADP11L0] [OT]

[APU Students My Page] >

I Enrollment Procedures

Please complete all the enrollment procedures within designated periods following the Handbock of Enrollment Procedures.
Each procedures such as payment of the Admission Fee, the Tuition Fees and submission of the Enrollment Documents
by post as well as online enrollment procedures must be completed by the enroliment procedures deadline.

(Total 8 item(s))

Enrollment Procedures Final Registration Date

Reg Registration of Personal Information
Reg Registration of International Student Information
Reg Submit Pledge Form
Reg Submit Consent to Use of Personal Inform

[Create] Download mailing label for Enrollment Documents
Reg Registration of Family Information
Reg Registration of Health Information 2026/11/15 16:15:30
Reg Student ID Photo Upload

(c) Ritsumeikan Trust. All rights reserved.

2. Click the “Edit” button.

[APU Students My Page] > [Envoliment Procedures] >

Er il  Confirmthe Phote ) Confirm Contentof ) Complete
Student ID Card Upload

lStudent 1D Photo Upload

Upload 1D photo for your Student ID card.

* Required feld

PEIL STUDENT 1D CARD

PRES

swert Do 01234567
Y eseee

Collge g 200000

Depaine OSS0000000 0
20005005005 A%
NAME i
ASIA PACIFIC HANAKO
Fea T TV 1)

HAERNELY
VALID DATE ONREVERSE  XAMSWH+XTRITMIR .\ttﬂ?’z‘?}:ﬂl*ﬂ

a3

3. Click "Select a File" to select the photo to upload.
Use “Enlarge”, “Reduce”, “Rotate left” and “Rotate right” to edit your photo.

The use of digitally altered or edited facial photographs is not permitted.
If your photo is deemed inappropriate, you may be requested to resubmit it.
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IO. Edit Your Photo

Select your photo for ID card and edit.

MOTE: Only jpg, jpeg, gif or png are uploadable.
For each filz name, use only alphabets, numbers, * _ (period)", * ? (hyphen)”, or *  {underbar)”.

" (space]” cannot be contained in filenames.
Read following manual before uploading. —manual

1. Click "Select a file” and upload a phoba.

2. Us=e "Enlarge” "Reduce” "Rotate left" "Rotate right™ to adjust the photo to fit the figure inside of blue frame.

Ritsumeikan Asia Pacific University

4N STUDENT IDCARD FRE S
: i swentiDNe. (01234567
¥ i oeeee
o 999000000000
¥ ¥ eeeee
- Dpatnen 990000000000
® ; 20005005 00E A%
o NAME |
: il ASIA PACIFIC HANAKO |
finfee/e0/000 |
E bl Fopng -
VAUID DATE ONREVERSE  ASMSMA+XTRITOI® THHT P AZAXER

3. Check the sample of student ID card, and click "Finish editing and close the tab®™

Finish editing and the tab

Click the “Next” button.
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5. Check all confirmation boxes and click "Confirm".

[AFU Students My Fage] > [Enroliment Procedunes]
) ml Confirm Content of ) Complete

Upload

I Student ID Fhoto Requirement Check

Cheack each box if the photo you are about to upload fulfills the condition. Then click "Confirm".
fou cannot change your photo once upload process is completed.

Student ID photo

The phaoto contains no other ohjects or people.

The phato is in color.

The phato is clear and in focus.

The phatao iz free of any reflection or glare from glasses. (If wearing glasses)

The photo is not discolored, creased or torn.

The subject on the photo is facing forward and not wearing a hat, with nothing in the background.

The subject on the photo looks natural. {Photo such as mouth opened and showing too much tooth is unacceptable.)
The subject on the photo does not have a head covering {unless it's for refigious or medical reasons).

The manual is thoroughly read and understood: list above is all checked.

{c) Ritsumeikan Trust. All rights reserved.

6. After reviewing the confirmation screen, click "Submit".
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| [10] Payment of Enroliment Procedure Fee

I. [APU Students My page]>[Payment of Enroliment Procedure Fee]

Shape your world Account
Ritsumeikan Name :
Asia Pacific University

2026-10-29T15:41:30.505378 [ADK10A0] [OT]
P
I s Page

0 message box... =

m Payment of Enrollment Procedure Fee

mOnline Enroliment Procedure

[

LINK
Ritsumeikan A

acific University Home Page

APUmate.net For English basis domestic applicants

(c) Ritsumeikan Trust. All rights reserved

2. Confirm your College/Graduate School, admission method, and other details, and click
"Payment".

I Payment of Enrollment Procedure Fee

Please click the "Payment" link for the payment to be made.

*For admission method without an examination, the Final Results Notification date is shown in the "Examination Date" section.
*The dates listed for the payment of Admission fee and Tuition fee may be 1-2 business days after the actual payment date.

(Total 1 item(s))

College/Graduate | Department/

. issil . __ Admission |Tuition
School Major glaiou/Coutss No. Method Date EhoaEl s Fee Fee
College of Asia Department of Activil
ayment ) g - Asia Pacific * 15014078 ty 2026/10/17
Pacific Studies - Evaluation)
Studies
Back

(c) Ritsumeikan Trust. All rights reserved.

3. Select the payment type and click "Payment".

[APU Students My Page] >

I Select the payment method

Successful applicants should complete the payment of enrollment procedure fee within the deadline.
The Date of payment confirmation is the date when the university confirms

that the payment of enroliment procedure fee has been done.

After payment is settled, it takes 1-2 business days for university to confirm.

Please note that this date may differ from the date of your payment.

(Total 2 item(s))

Payment type Amount Paymfmt Status of Date of payr_nent
deadline payment confirmation
A g 2026/11/12
Payment§ First installment of Enrollment Procedure Fee | 200,000 Iy
23:59:59
baymen First & Second installment of Enrollment 1 223 84 2026/11/12
Y Procedure Fees (both) e 23:59:59
Back

(c) Ritsumeikan Trust. All rights reserved.
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4. Select the payment method and click “Sel”

[APU Students My Page] >

I Select the payment method of Enroliment Procedure Fee

Please select a payment method.

Payment methods for payment other than the payment slip are credit card, pay-easy, and convenience store.
If you are using ATM or Internet banking, please select "Make payment using payment slip".

(Total 2 item(s))

Select a payment method
Sel Make payment using payment slip
Sel Make payment using other than payment slip
Back

(c) Ritsumeikan Trust. All rights reserved.

[For Bank Transfer)

O Select the “Make payment using payment slip”

[APU Students My Page] >

I Select the payment method of Enroliment Procedure Fee

Please select a payment method.

Payment methods for payment other than the payment slip are credit card, pay-easy, and convenience store.
If you are using ATM or Internet banking, please select "Make payment using payment slip".

(Total 2 item(s))

Select a payment method
Sel Make payment using payment slip
Sel Make payment using other than payment slip
Back

(c) Ritsumeikan Trust. All rights reserved.

@ Click the “Submit” button.

o -
I 5 Payment slip

You can issue a payment slip.
Select the "Submit” button.

(c) Ritsumeikan Trust. All rights reserved.
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@ Click the “download” button.

In‘l Download Payment Slip

download [591.662 KB]

Close

Please download the payment slip from the link below.
Please print out the payment slip and pay the amount due at the bank.
For the payment slip, please use A4 size paper in black and white. (Do not enlarge or reduce the size.)
If you pay using an ATM or Internet banking, please be sure to enter the "Bank Transfer Client Code and FURIGANA"
shown on the payment slip.

(c) Ritsumeikan Trust. All rights reserved.

Payment slip (sample)
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- RELT, FAEEV AT TS, BAREECORELTIZ, MMl
FAEATAILRRTEROLET. (NX-EhF

Bl &

=y B | —
AT
B ja{
kg
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=0T R TS
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[For Payment Methods Other Than Bank Transfer]

O Select the “Make payment using other than payment slip”

[APU Students My Page] >

I Select the payment method of Enrollment Procedure Fee

Please select a payment method.

Payment methods for payment other than the payment slip are credit card, pay-easy, and convenience store.
If you are using ATM or Internet banking, please select "Make payment using payment slip".

(Total 2 item(s))

Select a payment method
Sel Make payment using payment slip
Sel Make payment using other than payment slip
Back

(c) Ritsumeikan Trust. All rights reserved.

@ Review the displayed information and click "Next".

Il:T! Confirmation of Payment of Enrollment Procedure Fee

The entrance examinations for which payment is due at the time of enrollment are as follows.
After confirming, please click "Next" button.

College/Graduate School = College of Asia Pacific Studies

Admission Method = Admissions by Activity Evaluation (Japanese-basis)
Exam. Date 2026/10/17

Amount(JPY) 200000

Transfer Fee (JPY) = 2500

Payment deadline  2026/11/12 23:59:59

(c) Ritsumeikan Trust. All rights reserved.

® Click the “Make Payment” button.

II:T! Payment of Enrollment Procedure Fee

To start the payment of Enrollment Procedure Fee, click button "Make Payment".
If you select "Pay at Convenience Store" as your payment method,

the number required for payment will be displayed on the screen.

Please make a note of the number or print the screen.

(c) Ritsumeikan Trust. All rights reserved.
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@ Proceed to the payment screen and follow the on-screen instructions.

@Y
u_\d\__‘j{ )
FWAREBRLTLIZEW
I3y hh—F >
anEZRRW >
Pay-easy (754 3—) >

< How to Check Your Enrollment Procedure Fees Payment Status>

[APU Students My Page]

I Select the payment method

Successful applicants should complete the payment of enrollment procedure fee within the deadline.
The Date of payment confirmation is the date when the university confirms

that the payment of enrollment procedure fee has been done.

After payment is settled, it takes 1-2 business days for university to confirm.

Please note that this date may differ from the date of your payment.

(Total 2 item(s))

Payment type P Paymfant Status of Date of paytnent
deadline payment confirmation
. 2026/11/12
Payment]  First installment of Enroliment Procedure Fee | 200,000 /11/
23:59:59
P d First & Second installment of Enrollment 1.223 84 2026/11/12
SN Procedure Fees (both) e 23:59:59
Back

(c) Ritsumeikan Trust. All rights reserved.
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I [1 1 ]How to Confirm Completion of the Enrollment Procedures
I

[APU Students My page]>[Enrollment Procedures]
O Verify that a registration date and time is displayed under "Final Registration Date." If a

registration date and time is displayed, your online registration is complete.

Please note that we may contact you by email if any issues are found with your
registration.

Please confirm that dates are displayed for the Enrollment Procedure Fee Payment Date, Tuition

Payment Date, and Document Receipt Date. No separate notification of completion of the

enrollment procedures or admission approval will be issued. Therefore, please be sure to check the
"Final Registration Date" yourself.

Manual | Logout

Mll Shape your world Account I List of Enrollment Procedures
Ritsumeikan Neme
Asia Pacific University

2026-10-25715:55:23.154211 (ADPLLLO) (0T
[APY Students My Page] >

Please select the "Proceed"” link for the College/Graduate School you are scheduled to enroll.
I Enrollment Procedures It will lead to the Enroliment Procedures page.

Please complete all the enrollment procedures within designated periods following the Handbook of Enrollment Procedures.
Each procedures such as payment of the Admission Fee, the Tuition Fees and submission of the Enrollment Documents

by post as well as online enroliment procedures must be completed by the enrollment procedures deadiine.
@ (Total 8 item(s))

*For admission methads which do not implement written examinations, result natification date is shown in the column 'Examination Date'.

otal 1 item(s))

College/Graduate Department/ licati dmissit inati Admission Tuition Enrollment
o Major/Course Scholarships
- w— School Major jor/ No. Method Date P Fee Fee Documents
Enroliment Procedures Final Registration Date
Re istration of 1 Inf Department of .
9 Registration of Personal Information College of Asia P . Activity
Reg Registration of International Student Information Procee: y Asia Pacific N 2026/10/17
Pacific Studies Evaluation]
Reg submit Pledge Form Studies
Reg Submit Consent to Use of Personal Inform
ate Download mailing label for Enroliment Documents

Reg

Reg Registration of Health Information 2026/11/15 16:15:30
Reg Student ID Photo Upload

(©) Ritsumeikan Trust. All ights reserved.

! [12]How to Check MESSAGE

Even aofter completing the enrollment procedures, please check your email and the
"MESSAGE" section of the Online Enrollment System regularly.

Your APU account information (ID and password), which will be required after
enroliment will be notified through the "MESSAGE" section.

Shape your world e
Ritsumeiian
Asia Pacilic University

[
2026-10-25T15:41:30 SOS37B[ADKLOAT] (OT]

I s Page

w Payment of Enrollment Procedure Fee

= Onling Enrollment Procedurc

Ritsumeikan Asia Pacific University (APU)
Admissions Office (Domestic)
TEL: 0977-78-1120 (Weekdays9:00-17:30)

Email: domestic@apu.ac.jp

(€} Ritsumeikan Trust. All nghts reserved.
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	Introduction
	Before using “My APU Students”
	□Check Internet Environment
	Prepare devices with internet service such as PC, tablets, and smartphones.
	Use devices which fulfill the following requirements.
	▼ Browsers
	There may be cases where some devices don’t work correctly under the recommended environment as below.
	【Windows】Google Chrome, Mozilla Firefox, Microsoft Edge
	【MacOS】Safari
	【iOS】Safari
	【Android】Google Chrome
	＊Recommended OS versions are based on the support by Microsoft, Apple and Google.
	＊Recommended browsers are based on the latest edition of the OS.
	▼Software
	To confirm the mailing label for Enrollment Documents in PDF format, Adobe Acrobat Reader (Free) by Adobe Systems Inc. is required.
	□Check your printing environment
	  You will need access to an environment where you can print the PDF file of the address label. If you do not have a printer at home, please make sure in advance that you have access to a printing service, such as a convenience store.
	□Preparation for personal information registration
	　・Address information of the successful applicant and their parents, vaccination history
	　・Photo data to be used on Student ID cards
	□If the screen freezes or does not display properly during operation, please log out, close all open browser windows, and then log in again before continuing.
	Note: You will be automatically logged out after 90 minutes of inactivity.
	Access “My APU Students”
	URL：　https://www.apumate.net/goukaku/
	Enrollment Procedures
	Your enrollment procedures will be considered complete after all of the procedures listed below have been completed.
	Each procedure has its own designated completion period. Please carefully review the Enrollment Procedure Handbook and complete all required procedures within the specified deadlines.
	① Online Enrollment Procedures
	▶Payment of First installment of enrollment procedure fee
	▶Payment of Second installment of enrollment procedure fee
	▶Registration of Online Enrollment Procedures
	② Submission of Enrollment Documents
	The items to be registered through the Enrollment Procedures System are listed below. Please also use the system to complete the payment of the enrollment procedure fees.
	Items marked with an asterisk (*) cannot be modified once registered. Please review the information carefully before registering.
	【１】My Page
	1. Login information
	ex：Application No.: 10011001
	April Enrollee： 7１10011001　September Enrollee： 7210011001
	Date of birth: September 1, 2008
	20080901
	Screen Display After Login
	① You can switch from Japanese to English
	② Displays your enrollment progress after logging in.
	③ Displays the progress of each registration item.
	④ To proceed to the next screen or return to the previous screen, use the blue button at the bottom of each screen.
	Do not use your browser's "Back" button.
	2. Click “Online Enrollment Procedure”
	/
	3. Information on the examination you passed is displayed
	Check the following information (College/Graduate School, Department/Major and Application No.)
	Examination date: The date displayed on the screen may differ from the actual examination date. However, this does not cause any issues with the enrollment procedure.
	4. The menu screen for registration is displayed.
	Note: The image shown above is for illustrative purposes only and may differ from the actual screen.
	① Items that require registration will be shown. 
	② The date and time of your final registration will be shown.
	③ The display will switch to the Ref/Reg screen when you click the corresponding buttons.
	You can register the items in any order.
	【２】Registration of Personal Information
	1. Register your personal information. You can modify the information in “Registration and Correction of Personal Information” during the designated period for online procedures. The information is displayed based on the data at the time of your application. Make changes if necessary. 
	2. Confirm the information registered at the time of your application. 
	Click “Confirm” if there are no errors.
	If any information is incorrect, please contact the Admissions Office by email. 
	    Email: domestic@apu.ac.jp
	3. Confirm the information on the confirmation screen and click "Register".
	【３】Registration of International Student Information
	Applicants with Japanese nationality must also register their names in Roman letters.
	1. [APU Students My page]＞[Online Enrollment Procedure]>Registration of International Student Information
	Enter the required information and click "Confirm".
	Review the information on the confirmation screen and click "Register".
	3. After reviewing the information on the confirmation screen, click "Confirm" and then proceed to "Register".
	【４】Submit Pledge Form
	[APU Students My page]＞[Online Enrollment Procedure]>Submit Pledge Form
	2. After reading the pledge carefully, select the "I agree" box and click the "Register" button. After you click "Register," the registration date and time will be displayed under "Final Registration Date," and the "Register" link will no longer be available.
	This selection cannot be changed after registration. Please review it carefully before registering.
	3. When the completion screen appears, click "Completed".
	【５】Submit Consent to Use of Personal Information
	[APU Students My page]＞[Online Enrollment Procedure]>Submit Consent to Use of Personal Information
	2. After reading the pledge carefully, select the "I agree" box and click the "Register" button. After you click "Register," the registration date and time will be displayed under "Final Registration Date," and the "Register" link will no longer be available.
	This selection cannot be changed after registration. Please review it carefully before registering.
	/
	3. When the completion screen appears, click "Completed".
	【６】Download mailing label for Enrollment Documents
	Print the address label to be used for mailing the required enrollment documents. The address label can be printed as many times as needed during the online enrollment procedure period.
	You must have access to an environment where the address label can be printed. If you do not have a printer at home, please ensure that you have access to printing facilities at your school, a convenience store, or another location before proceeding.
	[APU Students My page]＞[Online Enrollment Procedure]> Download mailing label for Enrollment Documents
	2. Click the “Submit” button.
	3. Click the “download” button.
	4. Print the downloaded address label, affix it to a commercially available envelope, and mail the required enrollment documents.
	Address Label（Sample）
	【７】Registration of Family Information
	[APU Students My page]＞[Online Enrollment Procedure]>Registration of Family Information
	Enter the required information and click "Confirm"./
	 After reviewing the information on the confirmation screen, click "Confirm" and then proceed to "Completed".
	【８】Registration of Health Information
	1. [APU Students My page]＞[Online Enrollment Procedure]>Registration of Health Information 
	2. Enter the required information and click "Next".
	3. After reviewing the information on the confirmation screen, click "Confirm" and then proceed to "Completed".
	【９】 Student ID Photo Upload
	[APU Students My page]＞[Online Enrollment Procedure]> Student ID Photo Upload
	2. Click the “Edit” button.
	3. Click "Select a File" to select the photo to upload.
	Use “Enlarge”, “Reduce”, “Rotate left” and “Rotate right” to edit your photo.
	The use of digitally altered or edited facial photographs is not permitted.
	If your photo is deemed inappropriate, you may be requested to resubmit it.
	/
	Click the “Next” button. 
	5. Check all confirmation boxes and click "Confirm".
	/
	After reviewing the confirmation screen, click "Submit".
	【１０】Payment of Enrollment Procedure Fee
	【For Bank Transfer】
	【For Payment Methods Other Than Bank Transfer】

	1. [APU Students My page]＞[Payment of Enrollment Procedure Fee]
	/
	2. Confirm your College/Graduate School, admission method, and other details, and click "Payment".
	/
	3. Select the payment type and click "Payment".
	/
	4. Select the payment method and click “Sel”
	/
	① Select the “Make payment using payment slip”
	/
	② Click the “Submit” button.
	Click the “download” button.
	Payment slip（sample）/
	Select the “Make payment using other than payment slip”/
	Review the displayed information and click "Next".
	③ Click the “Make Payment” button.
	④ Proceed to the payment screen and follow the on-screen instructions./
	< How to Check Your Enrollment Procedure Fees Payment Status>
	【11】How to Confirm Completion of the Enrollment Procedures
	1. [APU Students My page]＞[Enrollment Procedures]
	① Verify that a registration date and time is displayed under "Final Registration Date." If a registration date and time is displayed, your online registration is complete.
	Please note that we may contact you by email if any issues are found with your registration.
	【１２】How to Check MESSAGE

