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*Closed : August 8 - August 17, 2026 and
December 26, 2026 - January 5, 2027



https://www.apumate.net/en/admissions_guide/faq/
https://r.apu.jp/youkouE
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[.Online Application

1.Steps to complete the application

Preparation

Check your eligibility and required documents in the Undergraduate Application Handbook

N ===| Certification of ID Photo
0 —_— ===| English Proficiency . Photographs taken within
— - sm==| (Exam date is on or M | 3months prior to application.
c after October 1, 2024) Upper body (from the shoulders up),
() Senior High School ’ no hat, frontal view, (no background/
e T Ao clothing free) Data size should be within
S NS ElE 100KB - 3MB. File extension: jpg/png
O *Must be in a sealed
8 envelope. Application Essay(Download and create the designated form)
Click here to download:
Request to . . .
X https://www.apumate.net/en/admissions_guide/download/
high school
send by post ‘
- - Upload required documents in the system
(e[iI[e[Y Send e-mail directly by your school or
E[EIN other educational institution to university or send by post.
v

System requirements for the application system Adobe Acrobat Reader DC(Free software)

[Recommended browsers] https://get.adobe.com/jp/reader/ .
o) Windows:Google Chrome, Microsoft Edge You will need this when preparing required documents. E E
O Mac:Safari, Google Chrome Browser-only PDF Viewer is not recommended.
— *We advise you to use the latest version of the browser. If you use software other than the PDF viewing software
> "Adobe Acrobat Reader”, or if you view or input text on an E -
o [Recommended Mobile Devices] Internet browser, you may experience problems such as
(|} Android(10.X.X or later), Android Chrome "text cannot be input” or "input characters are not printed when printing".

i0S(i0S 14.X.X or later), Safari Before submitting your application, please make sure that the application

Some functions may not operate properly on mobile devices. will display properly on your computer environment.

If this occurs, please use a computer instead.

v
Online application https://www.apumate.net/en/

[Application registration period] From 13:00 on the application start date to 23:59 on the final day.
*All dates and times shown below are in Japan Standard Time (JST).
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Select Screening Method Select preferred College Applicant Information

*“College”, “Enrollment Period”, “Language Basis”, “Whether you would like to live in the
dormitory, AP House” and “Preference for the Domestic Students Academic Excellence
Scholarship” can only be entered here.Please make a note of the application number and
security code issued by the system: these will be essential to confirm the details of your
application and documents submitted later on.You should also make a note of the payment - )
code required for payment of your application fee

v


https://get.adobe.com/jp/reader/
https://get.adobe.com/jp/reader/
https://www.apumate.net/en/admissions_guide/download/

v

Payment of the Application Fee.
[Application registration period] From 13:00 on the application start date to 23:59 on the final day
*Please pay the application fee by choosing one of the methods shown below from the online application system.
*Once you have chosen your payment method, you will not be able to change it.
*You will be asked to pay processing charges in addition to the Application Fee.
*Once you have paid the Application Fee, you will not be able to alter or withdraw your application.

@Credit Card
“VISA-Master Card+JCB+AMERICAN EXPRESS-Diners Club

«If the system is locked by 3D Secure, please contact your card issuing company and apply again from the beginning.

@Convenience Store

+7-Eleven+Daily Yamazaki <Lawson *Mini Stop+*Family Mart-Seicomart

How to make a payment at the Convenience Store.

https://www.paygent.co.jp/payment_service/way_to_pay/cvs/

®Financial Institution ATM “Pay-easy”

Japan Post Bank*Sumitomo Mitsui Bank *MUFG Bank+Resona Bank*Mizuho Bank+Bank of Yokohama etc.
You can also make a payment at other financial institutions that handle Pay-easy. How to make a payment by “Pay-easy’

https://www.paygent.co.jp/payment_service/way_to_pay/atm_pay-easy/

@Internet Banking

You can use internet banking offered by more than 1,000 banks in Japan.
*You will need to sign up in advance to use internet banking through your bank.
*For regional banks that accept internet banking, please refer to the list of ATMs shown on the follow-

ing page. How to make a payment by internet banking

https://www.paygent.co.jp/payment_service/way_to_pay/Internet_banking/

v

cat
Upload necessary documents for the preferred application type. (from the second application onward)

Uploaded documents cannot be reused. Please upload

Upload to ID Photo, Application Essay, Certificate of English Proficiency, etc. the required documents again for each application.
v
. . . . . For subsequent applications during a different application period
Print of Application Confirmation Sheet-Address label |
This can be downloaded after completing the application registration and payment of I you select "Reuse" for documents such as the academic

application fee. Please print in color on A4 size paper.

transcript during the online application registration and there
are no documents to be posted, printing is not required.

Reside in Japan

Live Abroad

v

Affix the address label to a regular
envelope containing the documents
Mail the Application Confirmation

*There is no need to send by post the uploaded
copies of your application essay, essay, or
external English qualification test scores.

Send application documents (originals)by mail
(Express mail/Registered mail/Postmark valid until the application closing date)

Not required

Sheet and Senior High School \UEESILS
Transcript. for multiple

+
@Senior Attach the address label to
®Application High School 240 x 332mm sized
Confirmation Sheet  Transcript.etc. envelope (size2)

HBWhen sending an email

Original documents should be emailed or posted from the school issuing them.

[Information required for email text]

. . “Application number,” “Applicant’'s name,” “Application type,”

Please send it to the email address below. “Contact information (telephone number and email address),”

domestic@apu.ac.j “Country of re5|depce,"' and “the_date on which the documents
P P were sent(Not required if not sending by post.)”

*If you are not submitting your application documents by post, you do not need to submit the Application Confirmation Sheet and the Address Label.

M Sending application documents from outside Japan

If you are sending your application documents directly to APU from anywhere outside Japan, please dispatch them so that they will arrive
by the application deadline of the relevant application period, using registered mail, DHL,EMS, FedEx or other service that keeps a record of
sending and delivery.Also, when sending the documents, please inform the Office of Domestic Admissions by e-mail (domestic@apu.ac.jp)
of the following details

If you are unable to send your application documents by the deadline, please send them as attachments to email first and inform us of the
estimated arrival date of the sent documents.Please note that APU cannot respond to inquiries concerning the arrival of documents sent.

< Mailing > Ritsumeikan Asia Pacific University Office of Domestic Admissions (Nyugakushiken Jimushitu domestic)
address/ 1-1 Jumonjibaru,Beppu, Oita,874-8577 Japan

v

App"cation *In case of any incompleteness in the submitted documents related to application eligibility, APU may contact the

applicant by e-mail. If you do not receive any contact, your application has been accepted. Please make sure that

Completed your e-mail inbox is not full and unable to receive new e-mails!
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2.Preparation

(1)Download the necessary handbooks and forms for application

Please download from APUmate, | B Application Documents

applicants website.
https://www.apumate.net/en/admissions_guide/download/

(2)[1st year admissions] Required documents for each application type

P See P.6 for precautions for documents

©:To be submitted by all applicants, O:To be submitted only by holders, A: To be submitted by specific applicants only

Application types
L . . issi Submissi
Application documents Admissions by | Admissions for Admissions by ubmission
o School Method*
Activity Returnee REEaEnEEET
Evaluation Students
(IBDP)
Upload onto
1~ 1D Photo © @ @ t::e system.
[Japanese high schools]
Official academic transcript
issued by the high school "2
2 (must be sealed) @ @ © By post
[Overseas high schools]
Academic transcript or
other official documents 2
(sealing is not required)
3 Form @ @ @ Upload onto
Application Essay the system.
4 External English language O O O Upload onto
proficiency certificate (English basis applicants) (English basis applicants) (English basis applicants) the system.
must submit must submit must submit
Form Upload onto
5 Activities Report and @) O - the system.
Proof of Activities
Proof of Overseas Education*?
or
6 Form[) A @ - By post
Proof of Overseas Education
Period
Documents required for By post
7 specific countries A\ A\ O g g.r |
nd re iOnS*Z sen irect y
a g to APU
Form Must be in a
8 English Proficiency enelone AN A A By post
Evaluation*2
Form Must be in a
9 IB Predicted seaed A A @) By post
Grades Report*?
Must be i
Form e
10 Letter of Recommendation for envelope - - @ By post
Admissions by School Recommendation (IBDP)
Application
11 Confirmation Sheet © © @) By post

*1 If you are applying from overseas, you can submit the documents by post or have your educational
institution send it to the university by email.
(Regarding second and subsequent applications)

*2 Regarding document if you are reusing the document you submitted for the first application,
you do not need to submit them again.


https://www.apumate.net/en/admissions_guide/download/

(3)Rules for document submission

=

0 Documents issued by your school

It must have been issued within three months prior to the application start date.
If you have already graduated, please submit your final documents after graduation.

[For Example]

Certified True Copy o - ;
o . [What is Original Certification Sta_m'p,] This copy is hereby certified to be
Orlglnal or Documents that are certified | | . .

Original by your current school or by | identical to the original.

e the school issuing the original .
Certification Stamp documents as shown on the Date: (Month), 2026 OOOO
right Principal: OOO OO

9 In case original documents (paper) cannot be issued
or issued outside Japan are submitted by e-mail

Your educational institution must email it directly to ~ APU submission email address
APU.(Refer P.3 for [Information required for email text]) domestic@apu.ac.jp

9 Diversion of original documents issued by school

If you select "Yes" in the "Diversion of documents to other applications" section of
Online application, you do not need to resubmit the school-issued documents
which you already submitted at the time of your first application. For the second
and subsequent applications, if you need to send additional documents, please
send only those documents. However, the documents can only be diverted among
the Comprehensive Selection and School Recommendation (IBDP) applications,
and cannot be diverted between the Comprehensive Selection and the General
Selection.

0 Certificate or document in a language
other than Japanese or English

It must be accompanied by a translation into either Japanese or English by
someone other than the applicant. The name, address, and signature (or seal
imprint) of the translator must appear on the translation. APU only accepts
translations by the institution issuing the certificate or document, a translation
company, or a qualified translator.

o Documents to be submitted

Original documents will not be returned once they have been submitted.
If you wish to keep the documents, please submit a "Certified True Copy".

0 Deadline for submitting application documents

Uploaded documents can be modified up until 23:59(JST) on the application
deadline for each application type. Documents sent by post must be postmarked
by the application deadline.

0 The name on the certificates and
the name on the application are different.
If the applicant has a middle name or the English spelling of their name is not the same

as how it is pronounced in Japanese and is therefore different from what is stated on the
certificates, please submit an official document to prove that they are the same person.

6 Conditions for completing the application

Please use a tracking service to keep track of whether your documents have
arrived.If there are any missing documents or questions regarding eligibility
requirements, APU (domestic@apu.ac.jp) will contact the applicant's e-mail
address within one week of the end of the application period.
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(4)Precautions for each application document

1. 1D Photo

*Upload the photo Photographs taken within 3 months prior to application. Upper body
(from the shoulders up), no hat, frontal view, (no background/clothing free) Data size
should be within T00KB - 3MB. File extension: jpg/png

*Applicants may wear either casual clothes or a school uniform. Photos must not be
edited.

*Edited facial photographs are not permitted. The University may conduct additional
checks if necessary.

[Examples of inappropriate photos]

Q

G

&2

b2 [L55) A%

@DNot facing forward @There is a background (scenery, pattern in the picture)
@®Part of the face is not visible due to reflection of lighting

®The face is in shadow @Wearing sunglasses, muffler or scarf is hiding the contour
@O0ut of the frame @Part of the face is covered



Submit
only once

2. Senior High School Transcript for the multiple

applications

|Z Proof that you have completed three years of study, including

Reauired the period of enrollment and the date of graduation (including scheduled date)
equire

|Z Date of Graduation / Completion Expected Date of Graduation / Completion

A three-year transcript of grades.

Originals should be issued within three months prior to the start of application period.
(If you have already graduated, the most recent transcript must be submitted)

—— Graduated (or scheduled to graduate)from a senior high school outside Japan

Required Required Materials that
Academic transcripts + help you understand

for year 10, 11 and 12 the stages of
report cards

Q.Cases in which such certificates are
not issued due to customary practices
of the school, national or local educa-
tional system, etc.

Completed (or expected to complete) 12 years of formal A. please submit the following two items:

education in a country other than Japan. (1)Term reports on academic progress
*If enrolled in a school outside Japan at time of completion (2)A copy of your diploma
+ If you have not yet graduated/completed, you

may submit a letter signed by a school official
o : (teacher in charge,etc.)that shows the
Certificate of (expected) graduation/ year/month of entrance and prospective
completion of senior high school-including year/ year/month of graduation/completion.
month of enrollment and year/
month of graduation / completion Q

Required

-If you submit a copy of a certificate

Completed (or expected to complete) 12 years of formal A, Copies must in all cases be certified by your
education in a country other than Japan. educational institution to be accurate
*If enrolled in a school outside Japan at time of completion duplicates of a Certified True Copy(original)

Qualified

berson Academic transcripts

(chosasho or other record of grades;
invalid if seal is broken)
for your time enrolled at a senior
high school under the Japanese system.

If you attended senior high schools in both Japan and another
country

Malad  Materials that can determine whether the school is

person . . . . . ) .
accredited by an international accreditation organization.

[Some eligible applicants]

If your school is accredited by an international accreditation
organization

(See P.7 of the Undergraduate Application Handbook (separate
booklet))

Examples of documents showing the grading scale
(the documents do not need to include all of the information below):

| DIf available from an overseas school or educational support
institution that issued your academic records, the document

of a GRADING SYSTEM(Ek 0 & L — F D)

Grade As A A- B+ B B- F . X K
Percentage | 90-100 | 80-89 | 70-79 | 60-69 | 50-59 | 40-49 | 0-40 may be sent directly to APU (domestic@apu.ac.jp).
GPA 7 6 5 ) 3 2 1 @If the information is available on a website or in documents in

the applicant’s possession, the applicant may submit the
relevant materials directly to APU (domestic@apu.ac.jp).

Pre-Screening of Eligibility for Application

If you would like to undergo a pre-screening of eligibility for application, please follow the instructions
given below and request your pre-screening 10 days before the official application period begins.
https://www.apumate.net/en/admissions_guide/examination/pre_exam/

MAX (e FE) A+ [ 7 LMINGEME)F L)

(Eligibility requirement)
®Those who have studied at a high school based on a school education system other than Japan.
@Those who are applying for Transfer admission/ 2nd Bachelor's degree admission.
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3.FormE® Application Essay

Follow the directions on the Application Essay form to complete your essay in the
language basis you selected when applying. Then upload the Application Essay to the
online application system.

Target 1st Year Enrollment

Theme After reading the "APU Admission Policy and APU2030 Vision - APU Graduates
possess the power to change our world - ", please be as specific as possible while
referring to the items below. "(English-basis:1,000-1,500words)

(MDPersonal growth achieved through academic studies, extracurricular activities,
and other experiences since graduating from junior high school

@Reasons for choosing your desired college and what you want to learn

®Future vision after graduating from this university

Target 2nd and 3rd Year Transfer Enrollment

Theme After reading the "APU Admission Policy and APU2030 Vision - APU Graduates possess
the power to change our world - ", please be as specific as possible while referring to the
items below. "(English-basis:1,000-1,500words)

(MDDescribe the knowledge and skills you have acquired through your academic studies,
extracurricular activities, and other experiences at the higher education institution at
which you are (or were) enrolled.

@Describe your academic and research plans at APU, including the fields you wish to
study and the perspectives or approaches you would like to take toward them.

®Describe your future goals and vision after graduating from APU.

4. Certification of External English language proficiency

The application types -All application types(only for those with Certification of English Proficiency)
*English-basis applicants

Applicable period English language proficiency test scores are valid if the test date
shown on the certificate is October 1, 2024 or later.

How to submit ®In the language score input field of the application system, enter the results
or scores of official English proficiency tests, or a number that can verify the
test results.

@ Upload a copy in the language proficiency certificate attachment field.
The document you upload must have the number you entered in @ listed.

EIKEN® IELTS TOEFL

Certificate of Passing The EIKEN digital score

EIKEN CSE Score Certificate  certificate (JSON format) Test Report Form Test Report Form

- .. ey

TEAP GTEC Cambridge English

OFFICIAL SCORE REPORT "GTEC" - -
~PURPOSES Official Test Results Official Score Certificate Statement of Results



https://www.eiken.or.jp/eiken/nyushi/forstudents/index.html
https://cambridgecentre.jp/
https://www.eiken.or.jp/eiken/digital-certificate/faq/applicant/0007.html
https://jsaf-ieltsjapan.com/ielts/grades/
https://www.toefl-ibt.jp/test_takers/toefl_ibt/scores.html
https://www.eiken.or.jp/teap/result/
https://www.benesse.co.jp/gtec/fs/gradenumber/
https://www.iibc-global.org/toeic/test/lr/guide04/guide04_02.html

Input Details and Upload Documents for External English language proficiency certificates

PTE Academic

@Upload the documents

*Score Reports

English Proficiency Test| Important Input Fields & Document Upload Notes R@ggﬁge
®Enter your test score, the Appointment No. | *TOEFL iBT® Home Edition scores are
digi : accepted.
516 digit number with n? spaces) shown on the “TOEFL ITP scores are not accepted.
TOEFL iBT® Test Test Taker Score Report,” and the test date. -MyBest™ chres is accepted. . click
@Upload the following document: *Score reporting formats vary depending
“Test Taker Score Report on the test date (either a score on a
6-point scale or a score on a 120-point
(available for download from your ETS account) P P
scale).
MEnter your score, the Test Report Form (TRF)
[ELTS / Number (18 alphanumeric characters), and the
IELTS Online test date. +|[ELTS One Skill Retake is also accepted. click
(Academic Module) ®@Upload the following document:
*Test Report Form
M®Complete the score reporting request procedure
in advance through TOEIC's score reporting
service. Institution Code: 00036601. *The TOEIC® Speaking & Writing score is
TOEIC® @Enter your score (see Notes), the S&W Score [10 ?glé:%l‘@e?_'by 2.5 ang( cRomZ{ned with the click
. ke 4 i istening eading score to
L&R/S&W Test digits], the L&R Score [7 digits-1 digit], and the calculate the total score.
test date. Example: 1000012345 / 1740000-0
®Upload the following document:
+Official Score Certificate
MDEnter your personal ID number (7 digit or 7
EIKEN® Test alphanumeric characters), test score, and test date
*The following @fJe.i;;hfh:aschfr;r;i’fsecond-Stage exam). *Submission of the Passing Certificate
test formats are *Spl o u o . ) bel alone: is not ac_ceptable. .
also accepted: elect all that apply from the options below *Applicants will be evaluated based on | click
‘EIKEN CBT *EIKEN CSE Score Certificate their EIKEN CSE score, regardless of the
“EIKEN S-CBT +Passing Certificate examination result.
“EIKEN S-Interview +Personal Score Report
-Digital Certificate (JSON file)
Test Important Input Fields & Document Upload Notes ij:ggﬁge
(DEnter the total score, Registration ID (11 digit),
and test date. .
TEAP ®@Upload the documents click
*OFFICIAL SCORE REPORT~PURPOSES
MEnter the score, Test ID (9 alphanumeric | +Only score reports that cover all four
characters), and test date skills are eligible. .
GTEC CBT ®@Upload the documents +Submitting only the Passing Certificate is click
*OFFICIAL SCORE CERTIFICATE not accepted.
(Preparation)
Obtain your “Test Results”(for upload) and “Score
Report Number” (required).
https://r.apu.jp/7e4d82
(1)Follow the instructions under “How to Obtain
Your Score Report Number” on the back of the
GTEC Official Score Certificate. ] +Only score reports that cover all four
(2)Print or download the screen displayed after | gills are eligible. .
*Advanced completing the procedure. *Submitting only the Passing Certificate click
-Basic MEnter your score, the Score Report Number is not accepted
(9-character alphanumeric code) shown on the '
GTEC Test Results, and the test date.
@Upload the following document:
*GTEC Test Results
(documents without a Score Report Number will
not be accepted)
Test Important Input Fields & Document Upload Notes R@fgggge
Cambridge :
N . . " . . *Please share your results with our
English F(()Qrula_a:ir:‘igcl;iif)kr:g‘: Esleviﬁ select "Cambridge English university via the Result Verification
Qualifications MEnter the Verification Number (8 digit Service provided by Cambridge English .
. Qualifications. click
Includes alphanumeric characters) and test date ;
; ) +Only candidates who have passed and
Cambridge English, @Upload the documents :
Qualifications +Statement of Results wh_o_se scores for all four skills can be
and Linguaskil‘l verified will be accepted.
(Enter your Test Taker ID, Registration ID and test date
- click
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5. Form[® Activities Report and Proof of Activities

The application types (Required)Admissions by Activity Evaluation
{Qualified person only) Admissions for Returnee Students

Applicable period The extracurricular activities you have undertaken in the period
between your graduation from junior high school and the time of
application to APU

Language You may enter your information either in Japanese or English,
regardless of your language basis at the time of application.

How to submit ®Fill in Form C "Activities Report”
@Write the document number on a copy of the document certifies
your activity achievements (A4 size)
@Upload it to the application system as "Certificate of Activity Achievements"

(Precautions on Activities Report)

* If you have experience as a leader in student council activities or club activities, you may check the box
“Yes” if there is proof of such experience on your official transcript of records. However, the university will
not be able to answer whether or not the above four items are listed on the official transcript of records.

« If you have activities that exceed the scope of each activity, please create a table in a free format, name it O
-4, O-5, etc., and upload it as a single PDF file.

* If you do not submit a certificate of activity, your activities will not be evaluated.

Submission Form
A4 size, free format. If you are ! .
submitting multiple evidence é

documents, — + —_—
[recommended] combine them ——— | Combine ELJ.I.[
into one PDF file using Adobe -
Acrobat Reader DC (free)' Enter the document number you
The file size is entered in "Form C" in the upper

compressed to less than right corner.
30MB.

—_

””.U

Conditions for A certificate issued by

certification of the institution where
activity results you worked or a certifi-
cate objectively certi-

fied by a third party

A proof of the activit U0 .
P . y The date of activity
must include .
.. . must be verified
activity details
Please note that there is no need to submit any certificates on the completion of the UNITE Program by our
university. Additionally, there is no specification of the format of the certificate. Regarding certificates for indi-

vidual activities, even if you ask the university whether they qualify as achievements or certifications, we
cannot answer. Applicants should submit the proofs on their own judgment.

How to digitize proof of activity )
To ensure a fair judging process,please )

follow the steps on the right to ensure

that all information is clearly displayed. Screenshot Scanning on  Taking photo
a printer is prohibited

The applicant’s name

. must be stated clearly

The following four
conditions must be
met.

NI



[Reference Examplel]
Creating Activities Reports and Proof of Activities

(Form C)Example of creating an Activities Report

Please keep your description brief to fit within the space provided in the activities report form,
and provide details in the separate sheet for the certificate of activity achievements.

(G) DD BEEEFMIHRERAL T LS,

Fill in the results of any activities. you would like to appeal in addition to the previous section.

BEHES . iEENEARE /Period
Attach:q - ML L A Fro?nn!‘ﬁﬂﬂ e to
dc::uurrrr;lbeenrt s Outline of your activities EY AM~ Y AM
G-1 Multicultural Exchange Program (Completion & Awards) March 20 - March 23, 2026
G-2 Inquiry-Based Learning Presentation Competition (Finalist selected) April 1, 2026

Example of creating a Certificate of Activity Achievements

The university cannot respond to inquiries regarding whether the Certificate of Activity Achievements has
been prepared correctly or meets the required criteria. There is no limit on the number of pages, but please
review the criteria for what qualifies as activities listed on the previous page and keep the document as brief
as possible.

@The applicant’s name must be included.

@The details of the activity should be clearly described, including its scale and the number of
participants,etc.

©The dates of the activity must be clearly stated.

@The activity must be objectively verified by a third party.

@It the certificate is prepared by the applicant, it must be officially certified by a third party.

@For study abroad certificates, applicants must obtain original certification from their high school in Japan.

_| G-1 s g G-2
——— Certificate
N

@O@Prcfecturc@@High School@@Club

_N This is to certify that Mr/Ms
@ (RITSUMEI YU) achieved the
This is to certify that Mr/Ms(RITSUMEI YU) following results in the
participated in activities during the period competition organized by
stated above at an event organized by (Organizer's name).
(Organizer's name). » . .
July 1, 2026 (Competition name) Winter competition,

@ (High school's name) High School, @(Category.name) category, Silver medal
Homeroom teacher Mr/Ms (Teacher's name) € Participant: (Team name) team
© Organizing date: July 1, 2026

July 1, 2026
NPO (Name of NPO),
Chairperson (Name of Chairperson) @

G-1 G-2 Letter of Enrollment

Issue date:March 9,2026

Name of Student:RITSUMEI YU

Enrollment period:March 1,2026 to July 9.2026
Current Grade:11

This is to certify that Mr/Ms(Applicant's name) Principal of school: @@ High School

@ participated in activities during the period stated
above at an event organized by (Organizer's name). Yours truly
@@ Education

International Program

We certify that this is a true copy of the original.
@ July 1. 2026 (High school’s name) High School,
Mr/Ms (Teacher's name) Stamp

[Incorrect examples]
*The image is too small and blurry, making it difficult to read the necessary information.
+Sending the original work by post (Only online upload submissions will be accepted.).
*Materials that do not clearly show the content or scale of the event.
+Submitting the entire paper (research work) and presentation slides that you created.
*An activity is listed in the Activities Report, but no supporting certificate or proof of activity achievement
has been submitted.
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6.Proof of Overseas Education Period or
Form B Proof of Overseas Education Period

The application types

How to submit

+Applicants who are required to prove the period of overseas education (e.g., proof
of activity report) for the Admissions by Activity Evaluation
*Applicants for the Admissions for Returnee Students

Please submit your Certificate of Enroliment (an academic transcript confirming your
date of entrance and graduation/ completion is also acceptable) by post. The
Certificate can be either an original or a Certified True Copy (a copy certified by your
educational institution as a true copy of the original certificate). If the educational
institution you attended does not have a standard form for this certificate, please use
Form E Proof of Overseas Education Period.

7. Documents required for specific countries and regions

If you have graduated (or are expected to graduate) from a school which forms part of the education system of
a country other than Japan, and have taken a university entrance qualification examination or common
examination that is normally required for entrance to university in that country, please submit a certificate of
results from that exam (original or certified copy by a public institution [ideally the institution issuing the
certificate] to be a true copy of the original).If you send directly, you can also use the university email address

(domestic@apu.ac.jp).

*Printouts of scores displayed on a web page will not be accepted.

*If you requested certificates to be sent directly to APU by the testing institution, such certificates will only be considered valid if they
arrive at APU by the application deadline.

*Certificates sent to APU directly by the testing organization will be considered to be originals.

Standardized Test

Submission Method

International
Baccalaureate
(IB)Diploma

®If applying using a Transcript of Grades for an IB Diploma Please arrange for
your International Baccalaureate organization to send the Transcript of
Grades for your final six subjects directly to APU in digital form. (Select
“Ritsumeikan Asia Pacific University”)

®)If applying on the basis of IB Predicted Grade Please send your 1B Predicted
Grades report (sealed) to APU by post. If you apply on the basis of IB Pre-
dicted Grades and are accepted, you must submit your Transcript of Grades
for your final six subjects before you enroll.

SAT

Please request to have your score report sent directly to APU using the
institution code 2791.

ACT

Please request to have your score report sent directly to APU
using the institution code 5475.

NCE A Level 1.,2.3(NZ)

Please send your Transcript of Grades by post.

GCE A Level
(Other GCE A Level)

If you have completed A level, please send your exam results for at least two or more
subjects and if you have completed AS level, please send your exam results from at least
four subjects by post.

GCE A Level(Singapore)

ACT Super Score is also accepted.

GCE A Level(Sri Lanka)

Please upload three or more test results and enter your Reference Number.

Abitur

Please send your final result sheet (Abiturzeugnis) by post.

Baccalauréat

Please send your transcript by post.

General Educational Development(GED) | Send GED Official Certificate by post

Other Standardized Tests

Please send your transcript by post.



mailto:domestic@apu.ac.jp

8.Form B English Proficiency Evaluation

The application types If you are an English-basis applicant but do not intend to submit the
results of an official test of English proficiency because you were
educated in an English medium or your native language is English.

How to submit instead of English proficiency test results you must submit an
English Proficiency Evaluation in the format prescribed by APU by
post. Please ask your English teacher to complete this form. That
teacher must have taught you for at least one year.

9. Form @ IB Predicted Grades Report

The application types Admissions by School Recommendation (IBDP)

How to submit If you are expecting to obtain an IB diploma, please download the "IB
Predicted Grades Report" provided by our university from the
APUmate website, complete it at your home/school, and submit in the
sealed envelope.

10.Form [ Letter of Recommendation for
Admissions by School Recommendation (IBDP)

The application types Admissions by School Recommendation (IBDP)

How to submit Please download the designated form, fill it out at your school,
and submit it.

11. Application Confirmation Sheet

You can print out this slip via the online application system once you have lodged your
application, uploaded your ID photograph,and paid the Application Fee.(if you are reusing
the document you submitted the first time, you do not need to submit it again.)

[If you do not need to send it by post]

*If you are applying for the second or subsequent application and have chosen to divert
the documents and therefore no documents to be posted.

*If you are applying from outside Japan and all original documents are to be sent from the
school to APU by e-mail.

[If you apply for multiple applications at the same time]
Please print this form for each application and send all forms together in a single envelope.
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(5) [Transfer admissions] Required documents for each application types
P First-year students should proceed to P.4.

- . Submission
Application documents subject Notes Method
Application All You can print out this slip via the online application system once you have lodged By post
Confirmation Slip applicants | your online application, upload your ID photograph and paid the Application Fee. yp
Al Photographs taken within 3 months prior to application. Upper body (from the Upload to
ID Photo i shoulders up), no hat, frontal view, (no background/clothing free) Data size should be the
applicants |\ ithin 100KB - 3MB. File extension: jpg/png system
Form B All Follow the instructions on the cover page of the Essay Sheet and complete it in the Uplsha: fo
Application Essay applicants | language basis you selected at the time of application. system
. o . Upload to
External English language All Test date shown on the certificate is October 1, 2024 or later.
fici rtificat licant For submission details, please refer to the table on P9 the
proficiency certificate applicants , p . system
Please submit academic transcripts (originals) issued by the head of the educational
Acade'_mc transcrlp_ts institution(s) covering all the year levels and subjects you have taken. If you are still
Trom h'_gher education 'i“" taking classes at the time of application, the final results (official transcript) for these By post
institutions applicants . .
(university etc.) classes must be submitted once they have been acquired before enroliment.
’ ’ Your eligibility to enroll at APU may be revoked if you do not submit the final results.
If you are currently enrolled at a university, please submit a certificate of (prospective)
A certificate of graduation (original only). In the event that such certificate cannot be issued, please
(prospective) graduation submit proof of period of enroliment.
or certificate of All If you are attending or have attended an institution outside Japan and the date of B ¢
. ) . . ) . ) = os
enrollment from higher applicants | graduation (or prospective graduation) and period of enrollment is specified on your y P
education institution academic transcript, there is no need to submit a separate certificate.
(university, etc.) *Applicants for transfer enroliment must submit documentation certifying the date of
graduation (or prospective graduation).
Al *Please submit a document or documents verifying requirements for graduation
Documentation licant specifying the conditions for conferral of the academic degree at the higher education
applicants
verifying requirements PP institution in which you are (were) enrolled. Conditions may include information such By post
. Transf ) ) ) -
for graduation (Ap?l?jai;s) as credits needed for graduation, compulsory subjects or minimum GPA, etc.
Acceptable documents include brochures and web pages published by the institution.
In principle, you must submit original documents that have been issued within three
months of the application start date.
Senior High School Al If you have attended two or more senior high schools, you will need to submit
Transcript applicants academic transcripts from each school in order to evidence your studies over the full By post
Must be in a sealed envelope PP three years of senior high school.
Your application will not be accepted unless the year and month of graduation is
shown on at least one of the documents submitted.
Documents required for Only for By post*
specific countries specified *For submission details, please refer to “Notes regarding Documents for Submission” on P.12. | send directly
and regions applicants to APU
FormmTransfer Only for «If you are currently enrolled at an institution of higher education (university
Student Academic specified | Bachelor’s degree program, junior college, higher vocational college, polytechnic, By post
Status Form applicants | etc.),please complete and submit the prescribed form.
Course/subiect Only for *If you are expected to graduate, please submit a certificate or a statement of course
istrati ) d specified registration specifying the subjects you are undertaking and the credits of those By post
registration recor applicants | courses. Copies are acceptable.
Please download the prescribed form from the APUmate admissions website and
L O.nly for input the required information
Application 1_:0 . Third Year (https://www.apumate.net/admissions_guide/examination/h_t/index.html) . By post
Transfer Major Credits | Transfer o . .
Applicants Contact the institution you are transferring from if you are unsure of any of the

required information.

*If you are submitting from outside Japan, you may submit the application by post or by email directly from your educational institution to the university.



https://www.apumate.net/en/admissions_guide/examination/h_t/

(5) [Transfer admissions] Required documents for each application types
P First-year students should proceed to P.4.

- . Submission
Application documents subject Notes Method
Application to Only for
Transfer Credits Second Year
(2nd Year Transfer Transfer
Students) Applicants
Application to
Transfer Credits as
[APU Please download the prescribed form from the APUmate admissions website and
Common Liberal Arts input the required information.
and Language (https://www.apumate.net/en/admissions_guide/download/) . By email
Education Subjects] Only for | Contact the institution you are transferring from if you are unsure of any of the
(3rd Year Transfer Third Year | oqyired information.
Students) Transfer
Applicants
Application to
Transfer Credits as
[APU major subject]
(3rd Year Transfer
Students)
Please submit a syllabus for each course you have taken or are currently undertaking
that you wish to have approved for credit transfer as an APU major subject
Only for equivalent. A course will not be eligible for transfer without a syllabus.A syllabus is
Third Year | not required if you wish to transfer to the College of International Management .
Syllabus R . By email
Transfer | (APM) from an institution accredited by AACSB, EQUIS, AMBA, or EPAS.
Applicants Instead, provide a document showing that the institution has received an
accreditation (a screenshot of the relevant section of the institution’s website is
sufficient.)
Doc_:ur_nentatlon If you have graduated or are expected to graduate from a vocational school, please
verifying the overall Only. for submit a document (original only) issued by the school that certifies that the course
number of class hours specified dertook dertaki t loast t in durati d included at By post
or credits earned applicants you undertook or are undertaking was at least two years in duration, and included a
(from a vocational school) least 1,700 hours of in-class instruction or amounted to at least 62 credits.
«If you are an English-basis applicant but do not intend to submit the results of an
FormBEninsh Only.ff.o; official test of English proficiency because you were educated in an English medium B ¢
specifie os
Proficiency Evaluation pe or your native language is English, you must submit this form instead of English yPp
y applicants

proficiency test results.

*If you are submitting from outside Japan, you may submit the application by post or by email directly from your educational institution to the university.
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https://www.apumate.net/en/admissions_guide/download/

3.0nline Application

Please begin the registration process through the online application website.
https://www.guide.52school.com/guidance/net-apu-en/

(1)Name registration rule
(Kaniji)

For names written in kanji, as name information is digitally processed, only kanji that are included
up to JIS Standard 2 can be inputted.Note that the kanji name printed on your Student ID Card,
various certificates and other documents will only use kanji up to JIS Standard 2.

(Alphabetic)

If you have a middle name or if the English spelling of your name differs from its Japanese
pronunciation, please register the correct English spelling of your name. After being admitted, you
must submit a copy of an official document (such as an ID card, passport, etc.) that verifies the
English spelling of your name during the enrollment procedures.

(2)Diversion of original documents issued by school
*Please be sure to select“No/first application”for the first application even if you wish to

apply concurrent applications.

[Make a Selection

v]

Diversion of
documents to oth eIy
applications

Make a Selection

Yes

No ffirst licati pplication, please select "Yes".
Je used for subsequent applications are: Senior High School Transcript of Grades,

ply, please select “No/first application”. When applying for the second and
f you wish to divert the application documents/school-issued documents etc./

ciency, Proof of Overseas Education Period, Certificate of Graduation.

*If you are applying for the second or subsequent applications after some time has
passed, and you are only resubmitting some of the original documents, select “Yes” and
include a note in the documents you send indicating which documents are being

submitted for the first time.

(3)Registration of current address

How to write the address of an applicants from abroad

Enter all addresses in the “City, County, Ward, Town, Street Address” field, leaving the postal code
and prefecture blank. If your address includes apartment name and room number please enter it
correctly in the next field. This address will be used to send the documents for successful

applicants.
Postal code /
Country / State /
City / Street

Apartment Name
and House Number

(4)Resgistration of senior high school

How to write the school name
if you attend a school in a foreign country,
international school, etc.

If the name of your high school is not listed in the
“List of High School Graduation Examinations, etc.”
, please select “562000E: Foreign schools other than
the above” or “63000A: Those who designated by
the Minister of Education, Culture, Sports, Science
and Technology”. In addition, if your school is
abroad or your school name is not listed on, please
enter /typing/ the name of the school in the input
box.

Senior High School, etc. Attended

Enter the school name (full-width characters) or code (half-width numerals) and make a selection from the
list displayed.

*When entering the school name, omit the prefecture and establishment type.

Example: If name i XX Prefectural YY Senior High School, enter just "YY"

Senior High School Code:44234K

*If your school is ot displayed, please search for it using "Search for
senior high school”,

Name of School ey
Attended L
*Please select from the List of Senior High School Equivalence
Examinations, etc. if you attended an educational institution outside
Japan,please select from this list.

*If you attended a school outside Japan or your school name is not displayed, enter it in the upper row.

Enter the name of your school


https://www.guide.52school.com/guidance/net-apu-en/

(5)Numbers issued on Online application

The following numbers will be issued when you submit your Online application. Please be sure to make a note
of these numbers, as you will need them later when you check your application details and submitted
documents and when you confirm the acceptance announcement.

Time of issuance Number Digits Notes

Registration Number  |8-digit number starting with A27| You can confirm the number on either
application confirmation mail or

application confirmation slip after

At the time of Security Code 4-digit number completing the online application.
first screening You can confirm the number during the
H H Fpn designated period after completing the
Appllcatlon Number 8'd|g|t number online application. Please refer to the

Password for Please check how you can confirm the

At the time of Second Screening Application 6'd|g|t number number by referring to the P.18.

second Screening . . - L
_ Registration Number 8-digit number starting with A27| You can confirm the number on
( Only for applicants application confirmation mail after

successful in the first screening Security Code 4-digit number completing the online application.

(6)Revision for applicant information
After you have completed your application, you cannot change the application type, desired college,
scholarship/AP House application, photo, etc. However, you can make corrections in the following cases.

{Before payment of entrance examination fee) (FAQ)
. . . . . . . . Q1:My e-mail address changed after the application
1)Misregistration during application P Please register again. period. | have noticed a mistake in my name,

etc.
(After payment of entrance examination fee) Al :F'easde_ ‘;"I“ta"t APU (domestic@apu.ac.jp)

. . immediately.
2)If you need to correct your personal information Q2:After | registered my application and paid the
P Please send email to Entrance Examinations Office appllfca:jon fee, | accidentally registered another
. q application.

(domestlcl@apu.ac.Jp) L A2:Please proceed with the procedure for the
In the e-mail, please state: your application number, name, application you paid the application fee. For the
changes, and details of changes application you have not paid the application

fee, please send an e-mail to us to inform that
you do not wish to proceed with the application.

[Uploading the documents]

*You can modify your uploaded documents as many times as you like within the application period. If the
name of the uploaded file turns blue, the registration has been completed. Please note that the university will
not be able to respond to inquiries as to whether the uploaded documents have been uploaded correctly.
[How to check documents uploaded by yourself]

You can check whether or not your documents have been submitted successfully by yourself.
Please make sure that the documents have been uploaded correctly.

®Click “Upload Documents”.

@Click on the name of the submitted document that turns blue. Check the downloaded documents.
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II.Entrance Examinations

1.0nline Application Ticket

Application tickets are issued on the online application system (They are not sent by post.)
Please print your application ticket, carefully read the instructions, and keep it somewhere

safe.

Home screen of Online application website  Confirm Online Application Status Online Application Ticket Download Page
v || smanusneanyoore ]

BB aRmPSTATEAS (APU) =

B8 (0F) cuvian> 797
zenn - I

ARRA

Aswewwe
ARER P S<mIAM o
e Pro LED e smvane HaUF - -emee

[
=nomn

Sooah e e s . anex

K RN K/ R UAROBC R THDET.
R M A NG SOUNTHATEDET.

Pl o Check Application

HEWE. ©%1U7 (I-FERALAE. Z5S 55

Enter the required information. Application ticket z

(XEDSORBRBNSE)

AMOWE (SO>SR (COVID-19) OBE) 25T, COCHTAFURERCFLANS O
. +

—— m
TCLRAG, i, MM, (VAR Ch SN S22 (M) R3PSO,
ey

(Application types for which an application ticket is not issued)

For below application types, registration number will be issued at the time of announcement of the final results.
® Admissions by Activity Evaluation/1st screening @ Admissions for Returnee Students
@ Admissions by School Recommendation (IBDP) @ 2nd 3rd Transfer Admission*Second Bachelor’s Degree admission

*Application ticket for the 2nd screening will be issued
for successful applicants of Admissions by Activity Evaluation/ 1st screening.

Second screening application registration
completion screen

<Reference>O0Online application website screen

xzo0x R -5 =
rrrs— RN we 0D

REE SV ANERE (AP U)

Aart s | amEe| | s
i A £ FORR

BE (0F) :94~«3D )\F3

HEEFHE TADT
SRR : 2000/04/01 | wEEFEET ADF

HEER (M) BRTULELE,
HVTFROBNERRUL DR T. MEFHERIT LA,
HROA=ITOTA ST BES. 2 VBERDETOT. &7 ELTLREW

Required for 2nd screening application (s Registration number for

[Password for 2nd screening]

HEEES

P 2nd screening
Please take note of the
security code
1. REERDER

FTRERZE (EF - BSSEBE) TEALTIEEV. K%ZY’\%S(D%N!;K§T?. )
No ES3 "z
2| wER2E BORTDSNS—BRL. ROBESAE EBIBELTILEL.

. | ESTRORESGEE | -ERERELTOERL.
awEs - REBE. BHENESORRLLTIEEL,

- @D IAFATR

RS F-RB AR | WA SUCERACALTA3CLEANEN ERRORTABIERLL)
SRS (SEE0 | FESLEIC-EERLTIERO.

#

B ie PR Please put [ in
"I have checked the steps
to complete the application”

Check screening
results Online using REREE. ToFoy Ry sREFTyILT, (4
your Application 043 LR [HI88) & [tFaU54—F] 0)

Register your application at
“Apply for the second screening”

(Please enter your personal number and birthday HRFSARETECOFMERBLELE. [

information) information.

*Information is subject to change as it is the screenshot of the last year's application.



2.Video Interview

Applicable Exams: Admissions for Returnee Students,
Admissions by School Recommendation (IBDP),

2nd 3rd Transfer admission*Second Bachelor’s Degree admission

The Video interview will be conducted |
via the system provided by HireVue. | Cn

You will answer the questions EFATAMCERTLE AT T, WA
3 EREARTEION. 1@ETTT.

displayed on the website and they will
be recorded automatically. Each
question has a limited response time.
Please check the manual sent by email
after application for more details.
Refer Manual for details.

Manual : https://r.apu.jp/video-interview-E
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*Prepare a PC or tablet, with a microphone and

Preparation of camera. There will be a check to connect the
equipment camera and microphone.

environment *Ensure a stable internet environment (Wi-Fi/LAN
Preparation cable) in a quiet and well-lit location such as home

or school.

PC OS
Windows 10 or later,
Mac OS X 10.12 or later

Tablet OS:
iOS 13 or later
Android 8 or later

Browser

Google Chrome
(latest version)
Firefox (latest version)
Safari 15 or later

Edge (latest version)

Guidance, including the URL for the video interview, will be sent by the University to the email

Guidance address registered at the time of application. (Excluding public holidays) The submission period is
by Email 4~5 days. However, the period may be extended during the year-end and New Year holidays or
large holidays. Please refer to the guidance email
v
You can take practice questions within the system.
v

*Please submit your application within the time frame specified for each entrance examination. Once

Conducting recording has begun, no corrections or re-recording is allowed. If you prepare and read the manuscript

a video during recording, it may be regarded as cheating.

interview *If the recording is interrupted due to Internet connection problems, you will be able to resume from the

point where the recording was interrupted after the connection has been restored.
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http://r.apu.jp/video-interview-E

3.0nline Interview

Applicable Exams: Admissions by Activity Evaluation
Please refer to the Manual for details : https://r.apu.jp/zoom-interview_e

Result of the
First Screening

Second (final)
screening
application

Second (final)
screening
application fee
payment

Second (final)
screening
application ticket
confirmation

Preparation
of the interview
environment

[Mandatory]
Check your
zoom
connection

On the day of the
Online Interview

Results can be confirmed through the online results inquiry system (available from 13:00 (JST)).
To check the application status, applicants need their application number, security number,

and other required information. After logging in, applicants can confirm their Application number.
https://www.guide.52school.com/guidance/net-apu-en/

Perform application registration to proceed to the secondary selection.

Secondary selection application period: from the announcement of the primary selection result
to 23:59 (JST), two days before the secondary selection first day.

Enter necessary information such as personal information on the "Apply for secondary selection” on
the internet application site to apply.

Go along with the internet application screen and pay the entrance examination fee
within the deadline.

Application fee deadline: From the announcement of the first selection results until 23:59(JST)
two days before the first day of the second selection.

Print your Application ticket and confirm the starting time, Zoom meeting ID, and other details.
The information will be available at the same time as the first-screening results notification.

Preparation for live interview (Zoom)

*Please prepare your equipment and examination environment in advance.

®Computer, or tablet with a microphone and camera

@Securing a place with a stable network environment(A quiet and bright place such as home or
school).During the examination period, make sure no one else is in the same room as the examinee.

@Confirm your Application ticket, which includes the installation of the Zoom application, how to
participate in the interview, and how to perform a self-connection test.

[Mandatory] Zoom Test Meeting

Zoom Test Meeting is a function that allows you to check whether the camera,
microphone, speaker, and other functions of your device (such as a computer or
tablet) are working properly. All applicants are required to complete this test in
advance. Please access the Zoom Test Meeting from the page below and confirm
that your camera, microphone, and speaker are functioning correctly.

Steps for the Test Meeting

(1) After clicking the URL on the previous page, proceed by selecting “Join” and then “Open
Zoom Meetings.”
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(2)After connecting, follow the on-screen instructions to check your camera and audio settings.
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Attend the live interview.
*Please log into the online test venue at the meeting time specified in Application Ticket.
The meeting ID is listed in Application Ticket.



https://r.apu.jp/zoom-interview_e
https://www.guide.52school.com/guidance/net-apu-en/
https://zoom.us/test
https://zoom.us/test
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